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Essential Question

How will Repertoire Content
Creator help me craft high-

quality professional writing in a
fraction of the time?



About Repertoire

•Designed & launched Fall 2015
• Included with ILA membership
• Intended for teacher observations
•Output: Writing, not forms



Templates

Templates provide an overall text 
outline for your writing:



Snippets
Snippets make it easy to save new 
phrases to your database while 
writing:



How Repertoire Gets Smarter

•Repertoire remembers phrases you type in 
the snippet entry box
• It suggests matching snippets as you type
•You can import snippets
•You can delete snippets you don’t want to 
see again



The Problem

Writing is hard.
Professional writing is very hard.



The Solution

•Start with a high-quality template
•Fill in your own information
•Choose the options that fit your voice 
& the situation
•Customize & copy/paste



Example: Recommendation
Dropdown Options

• [Name] asked me to write this cover letter.
• It is my pleasure to recommend [Name] for [Role] positions in 

your school or district.

• I am writing this letter of reference for [Name], who would be 
an excellent fit for [Role] positions in your organization.
• I am writing to provide [Name] with my highest endorsement 

for any open [Role] positions in your district.



7 tabs at bottom:
• Job Details
• Intro
• Body1
• Body2
• Body3
• Conclusion
• Output

Cover Letter
Generator Spreadsheet



Job Details Tab



Paragraph Tabs



Write Your Own Versions



Output Tab



Repertoire Content Creator

• App version of the spreadsheet
• Dropdown/fill-in “Mad Lib” fields
• Easy to create your own templates

• New templates can be added any time



Example Uses

• Graduation speech
• Recommendation letter
• Letter of reprimand

• Year-end evaluation narrative
• Attendance concerns
• Parent newsletter
• Cover letter



Use Cases: Hiring

•Cover letter
•Recommendation letter
• Invitation to interview
•Not selected notice
•Offer of position
• Interview team invitation



Workflow

•Create a new document
•Select or create template
•System fields populate automatically
•Select dropdown options
•Add your own dropdown options
•Copy & paste into email, Word, Google Docs,
etc.



System Fields

Common information that will be used in a variety of 
documents, e.g.:
• Your name & title
•Contact information
• School name
•Mascot



Document Fields

Information specific to the document that may be used within 
the document itself or in specific dropdown items
• Recipient first name

• Last name
• Numeric fields, e.g. number of absences



Dropdown Fields

•Document-specific multiple-choice options
•Choose the option with the right content & tone
•Customize with your own wording



Example Letter: Attendance

Dear [Staff Name],
The purpose of this letter is to let you know that you have 
arrived late for work [# times late] times this year, and to
develop a plan of action for ensuring that you consistently 
arrive on time. When you are late, it has a negative impact on 
your relationship with co-workers as well as your ability to 
complete your duties in a timely manner.

On the following dates, it was clear that you did not arrive on 
time: 4/14, 5/5, and 5/12. This pattern is…



Mail Merge

For high-volume student letters:
•Write letter in Repertoire
•Paste letter into Word
•Export data from SIS to Excel
•Add merge fields in Word
•Generate letters



Development Timeline

•June 2021: Complete specs & mockups
•July 2021: Development & testing
•August 2021: Rollout
•Ongoing: New templates added



How You Can Help

•Tell me what you’d use this for
•Send me sample letters
•Test & give feedback when we launch

justin@principalcenter.com

mailto:justin@principalcenter.com

